[image: image1.jpg]


         

NELSON’S JOURNEY- APPLICATION FORM
	Events Co-Ordinator
Based at Smiles House (Little Plumstead)


Personal Details: 
	Full Name & Title (and any past names):

Address (please provide address history for the past 5 years, on a separate sheet if necessary):

Contact Telephone Number(s):

Email address:

National Insurance Number:




Current/Most Recent Employer:

	Name:

Address:

Job title:

Dates employed from/to:

Reason for leaving:

Salary:

Notice period:




Employment History (please explain any gaps in employment history)
	Name:

Job Title:

Dates from/to:

Reason for leaving:

Salary:



	Name:

Job Title:

Dates from/to:

Reason for leaving:

Salary:


	Name:

Job Title:

Dates from/to:

Reason for leaving:

Salary:




Educational Qualifications

	University/College/School


	Qualifications/Grades Obtained


Professional & Vocational Qualifications

	Professional/Vocational Qualifications:


	Course Details & Dates:

	Membership of Professional bodies:




Training & Development 



Please give details of any relevant training and development courses which support your application.
	Training Programme or Course


	Course Details & Dates:


References

Please provide details of your two most recent employers. If you are unable to do this, please clearly outline who your references are. Please note: References will be taken up for shortlisted candidates unless otherwise indicated.
	Name:

Address

Tel:

Email:

Can we contact prior to interview?  Yes   No
	Name:

Address

Tel:

Email:

Can we contact prior to interview?  Yes   No


Supporting Statement
Nelson’s Journey is an equal opportunities employer and therefore seeks to ensure all appointments are based on the ability of the candidate and the requirements of the job.  It is only information contained within your application that will decide whether or not you are shortlisted for an interview.  We therefore ask that you refer to the attached Job Description & Personal Attributes which identify the Education and Formal Training/Qualifications, experience, skills and requirements essential to the post. Please describe how you meet these selection criteria, giving concise details below (additional pages may be added if required).

	


Rehabilitation of Offenders Act (1974)

	I have read the recruitment of ex-offenders policy and: (please delete as applicable) 
A)     I DO NOT have a criminal record (including unspent convictions, cautions, reprimands or  

        warnings) to declare
B)     I DO have a criminal record including unspent convictions, cautions, reprimands or  

        warnings) to declare and have attached a sealed envelope containing details

The successful candidate will be subject to a Disclosure & Barring Service (DBS) check.


Declaration

	I confirm that the information given in respect of this application is correct to the best of my knowledge and belief.  I understand that false or misleading statements or omissions could place any subsequent employment in jeopardy.
Signed: 

Date:


Please return application form BY 23:59, TUESDAY 4 JULY to:





enquiries@nelsonsjourney.org.uk





Or by post to:


Nelson’s Journey


Bradbury Building - Smiles House, �Octagon Business Park, Hospital Road, �Little Plumstead, Norwich, NR13 5FH




















www.nelsonsjourney.org.uk








